The digital copy of your thesis

Please read this information carefully. It provides a brief summary of the main issues surrounding digital
theses of which research students should be aware. For further information see

http://ox.libquides.com/digitaltheses

Oxford Digital Theses

The University of Oxford is committed ‘To share the fruits of
research as widely as possible’ (University Strategic Plan 2013-
18, commitment 8) and to support this commitment, the
Bodleian Libraries provides the Oxford University Research
Archive (ORA), an institutional repository. ORA is an online
archive of research output, including digital copies of theses
created in fulfilment of University of Oxford awards. There are a
number of benefits to storing your thesis in ORA including:

e Maximised visibility for you and your research

e Easy access to the full text of freely available theses

e Persistent links to your thesis which won't ‘die’ and
which can be used when citing your thesis

e Preservation of the digital copy of your thesis.

D.Phil., M.Litt. and M.Sc.(by Research)

Students admitted on or after 1 October 2007 and successfully
completing the D.Phil., M.Litt. and M.Sc.(by Research)
programmes are required to deposit a print and a digital copy of
their thesis with the Bodleian. The digital copy should be
deposited by the author in ORA. For further details on this
requirement, please see:
http://www.admin.ox.ac.uk/examregs/information/contents/

Voluntary deposit

Students completing D.Clin.Psych, Doctor of Medicine,
M.Phil., Master of Studies in Legal Research (M.St.) or
Bachelor of Philosophy (B.Phil.) can voluntarily deposit a
digital copy of their thesis into ORA. Oxford alumni are also
invited to deposit a digital copy of their thesis in ORA.

Access to your thesis

For academic programmes requiring deposit of your thesis, the
hardbound copy will be stored in the Bodleian Library. Visitors
to the library will be able to read your thesis on site. Digital
copies held in ORA will be made freely available via the
Internet. Theses which have been granted dispensation from
consultation or which are subject to embargo (see below) are
unavailable to readers.

When to deposit
You should deposit your thesis to ORA after you have been
granted leave to supplicate (LTS), after examination.

What to deposit

The version of your work that is required for deposit to the
research archive in order to comply with the terms of your
graduation is a copy that is as close to the examined work as
possible, with all images and text in place and no security
settings applied for the purpose of preservation.

A PDF version of the work (which may be identical) should also
be added to the archive as the version for dissemination (once

any embargo periods have ended). For further information see:
http://ox.libguides.com/what to_deposit

How to deposit

Go to http://ora.ox.ac.uk/. Click on Deposit in the header and
follow the instructions. See
http://ox.libguides.com/how_to_deposit for guidance.

Dispensation from consultation

There may be good reasons why your thesis cannot be made
publicly available. For example, it might contain confidential,
sensitive or commercial information®, infringe copyrightz, or
there may be concerns about pre-publication3. If this is the case
you should apply for dispensation from consultation using form
GSO0.3c
(http://www.ox.ac.uk/students/academic/guidance/graduate/pro

gression)*

NB: ORA staff do not make the decisions with regards to the
granting of dispensation, the decision is taken by the
appropriate department and Graduate Studies Committee.

The restriction can be applied to the entire thesis or only to one
or more sections of it. It may in extreme cases apply to the
abstract or even the thesis record.

If you think your thesis should be subject to restricted access,
you should check with your supervisor. Once dispensation from
consultation has been granted, the period of restricted access
should be indicated on the ORA online deposit form.

* Students following programmes which are eligible for voluntary
deposit in ORA should not make sensitive material publicly
available, but do not have to apply for formal dispensation from
consultation. Further advice is available at:
http://ox.libguides.com/dispensation

Default embargo

Under divisional policy your thesis file is subject to a default
embargo, enabling you to pursue publishing all or part of your
research as a printed monograph or journal article(s) should you
wish, unless you inform ORA staff otherwise. If you want to
extend the embargo on all or parts of your thesis beyond the
initial period you will need to apply for dispensation from
consultation. You may change access to your thesis to open
access at any time during the embargo period, but should
consult with your supervisor before doing this.

The current default embargo placed upon submitted theses to
ORA, by Divisional policy, is three years. However if you are in
receipt of funding from the Research Councils UK (RCUK) or
another sponsor, the length of the embargo to be applied may
be determined by the terms of your funding grant.

Please check the policy conditions if you are in receipt of a
funding grant and advise ORA as to what embargo length
needs to be attributed to your work.

See: http://ox.libguides.com/funder_requirements
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Publication of your thesis

Making your thesis freely available in ORA constitutes a form of
publication. Your thesis will be made available online following a
default embargo period unless you have opted for immediate
open access or have been granted dispensation from
consultation to extend the embargo on your thesis.

The copyright of your thesis

Copyright in the thesis usually rests with the author: this does
not change when depositing your thesis in ORA. The author
does not give away any rights to the Oxford University
Research Archive or the Bodleian Libraries. In a minority of
cases, copyright might rest with a sponsor or other body. Please
speak to your supervisor or Research Services if you are
unsure.

Third Party copyright

Third party copyright refers to copyright works created by
someone other than yourself. If you have incorporated material
within the thesis where copyright is held by an individual or
group that is not the author you will need permission to make
such material freely available on the Internet. It is best to obtain
permission when sourcing the material. You need to provide
proof of permission when depositing your thesis in ORA (e.g.
email or letter). See ORA copyright guidance at
http://ox.libguides.com/third_party copyright for more
information.

One of the tools available online to aid with obtaining
permission to reuse online published material is RightsLink®.
See: http://ox.libguides.com/RightsLink

Creating an edited version of your thesis

If you are unable to make the full version available online you
may decide to make a separate edited version publicly available
(as opposed to splitting the thesis into a number of files and
embargoing the files containing copyrighted material). If this is
the case you should save an additional copy of your

thesis, remove the relevant material and insert a place holder at
this point in the document.

Where an edited version is to be made available dispensation
for the removed content should be applied for.
http://ox.libguides.com/dissemination_version

Consent from research participants

You will need consent from research participants for the
inclusion of their personal data in your thesis, to ensure
compliance with data protection legislation and also to address
any concerns about the publication of sensitive or confidential
information. For particularly sensitive material, you may wish to
seek consent for publication in an appendix to which access is
restricted. Sample wording explaining about online deposit is
available on the CUREC website (www.admin.ox.ac.uk/curec)
to include in participant information.

Intellectual property rights

If consultation or reproduction of all or part of the thesis would
put at risk confidential material or invalidate an application for a
patent on a product or process described in the thesis, or
restricting access to the thesis is a requirement of any
agreements with an outside body or sponsor governing supply
of confidential material or the disclosure of research results
described in the thesis, you should apply for dispensation from
consultation. Please speak to your supervisor or Research
Services for advice.

Fonts and images

Many authors need to include non-Roman characters in their
publications. Use of Unicode fonts is recommended for inclusion
in ORA to allow for interchange and conversion in future.
Modern office applications (e.g. MSWord) are usually Unicode
compliant.

Many students want to include images within their thesis.
General advice is to keep things as simple as possible. For help
and information about many issues associated with images
(such as format and rights), contact Bodleian Libraries Imaging
Services who will try to help.
http://www.bodleian.ox.ac.uk/bodley/services/copy/imaging_ser
vices

More information is available at:
http://ox.libguides.com/fonts_images

File size

The size of files which can be uploaded to ORA via the web
deposit form has been limited to a maximum of 50Mb. This has
been set for a number of pragmatic reasons, such as to ensure
easy access and download of items in ORA.

If your file is larger than 50Mb please contact us
at ora@bodleian.ox.ac.uk to arrange an alternative method for
uploading the file(s)

For additional information on what to deposit see:
http://ox.libguides.com/what to_deposit

Plagiarism

There is a widespread global trend to make theses open
access. Making the thesis open access increases its visibility,
gains recognition for the author and certifies them as author of
the work. It can also give rise to concerns about increased risk
of plagiarism.

However, when work is available open access, plagiarism can
be easier to detect. See: http://ox.libguides.com/plagiarism

Further Information
For further information see http://ox.libquides.com/digitaltheses

Contact Details
For other concerns contact ora@bodleian.ox.ac.uk or call (+44)
(01865) (2)83809 (office hours)
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